

HACCP-Based Standard Operating Procedures		
[bookmark: _Toc236730297][bookmark: _Toc236730453]Employee Food Safety Training Record
Directions: Use this form to record food safety training provided to employees. Maintain on file for three years plus the current school year.
	Employee Name
	Date 
	Location
	Length of Training
	Training Provided
	Employee Signature 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Source: Institute of Child Nutrition. (2026). HACCP-based standard operating procedures manual. University, MS: Author.
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